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TERMS OF REFERENCE 

Procurement of the services of a Facilitator(s) to train the Zimbabwe Revenue Authority 

(ZIMRA) Legal Services Division staff in Legislative Drafting. 

 

1. Background 

ZIMRA’s Legal Services Division (“the Division”) has the following responsibilities amongst 

others: drafting subsidiary legislation, assisting in the drafting of primary legislation and 

drafting contracts and other legal documents that bind or govern the Authority in various 

engagements and relationships with third parties. Legal drafting is therefore one of the key 

components of the functions of the Division and it is against this background that a need to 

enhance the drafting skills of the Division’s personnel was identified. 

 

2. Objectives 

ZIMRA is seeking the services of adequately skilled and appropriately experienced facilitators 

(legal practitioners or other knowledgeable persons) to provide legislative drafting training to all 

17 of its legal practitioners in the Division.  

 

It is expected that at the end of the legislative drafting training, the Division’s legal practitioners 

should be able to: 

i) Appreciate Zimbabwe’s legislative drafting process and framework in comparison to 

regional and international benchmarks; 

ii) apply best practice drafting techniques and principles to produce draft primary and 

subsidiary legislation of a high technical standard; and 

iii) appreciate developments in the area of legislative drafting in both primary and subsidiary 

legislation.  
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3. Tasks and Responsibilities 

Having regard to the objectives above the facilitator(s) shall:- 

i) Submit for ZIMRA’s approval, the training course outline at least ten days before the 

commencement of the proposed training dates. The Division will review and approve the 

course outline before the training commences; 

ii) Prepare modules and other course material relating to course objectives, in accordance 

with the approved training course outline for distribution to the participants; 

iii) Ensure that participants complete the Course Registration form and Attendance 

Register which will be furnished by the Division. 

iv) Deliver the legislative training within a reasonable period agreed between the facilitator 

and Division. The proposed duration of the training will be considered as part of the 

review of the course content referred to in (i) above. 

 

4. Deliverables 

The Facilitator(s) will be expected to deliver the following outputs in their provision of the 

legislative drafting training under this assignment: 

i) The legislative training material for retention by the participants. 

ii) The legislative training sessions in accordance with the course outline approved by the 

Division. 

iii) A detailed written report on the legislative training assignment within two (2) weeks from 

the date of completion of the training. 

 

5. Time-frame 

It is expected that the facilitator will provide for the amount of time that they believe will be 

sufficient to deliver on the stated mandate. The specific dates for the delivery of the trainings 

will be discussed with the facilitator(s). The training is expected to done on or before 29 

February 2024.  

 

***Dates will advised.


