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PART 1: REQUEST FOR PROPOSALS PROCEDURES

References:

References to the Act are to the Public Procurement and Disposal of Public AssetS \Lt d! —
[Chapter22:23) and references to the regulations are to the Public Procurementand Disposal, §f~_ 4o

Public Assets (General) Regulations, 2018 (Statutory Instrument No. 5 of 2018]. \'he terms and“ WO\

requirements in the Act and Regulations govern the submission of Proposals ahd should Be-tead, by
all Consultants. % /]

-
#
[

Preparation of Proposals:

Only consultants registered with the Procurement Regulatory Authority of Zimbabwe in terms of
section 4 of the Regulations are eligible to participate.

You are requested to submit a Proposal to provide the consulting services detailed in the Statement
of Requirements by submitting separate technical and financial proposals, as detailed below. The
standard forms contained within this Request for Proposals may be retyped for completion but the
Consultant is responsible for their accurate reproduction.

You are advised to read carefully the complete Request for Proposals document, including the
Special Conditions of Contract in Part 3, as well as the Contract Agreement and the General
Conditions of Contract for Consultancy Services (available on the Authority’s website or on
request), before preparing your proposal. Part 3: Contract Agreement is provided not for
completion at this stage but to enable Consultants to note the Contract terms they will enter into if
their bid is successful.

Number of bids allowed

No Consultant may submit more than one bid, either individually or as a joint venture partner in
another bid, except as a subcontractor. A conflict of interest will be deemed to arise if bids are
received from more than one Consultancy owned, directly or indirectly, by the same person.

Bidders are required to submit the following mandatery documents for eligibility
1. Proof of registration with the Procurement Regulatory Authority of Zimbabwe
2. Copy of current and Valid Tax Clearance Certificate and VAT registration.

3. Company profile.

4, Certificate of Incorporation CR6 (CR14 under old regulations) and CRS5 (CR6 under old regulations)
or other company registration documents.

5. Bidders must state their number of years of operational experience.

6. Declaration of any Litigation. This should be on your company letter head or from your attorney.
Bidders should give, if there is any, details of the litigation which they have been involved in or which
they are involved in.

7. A valid NSSA certificate.

Preparation of Technical Proposals:

Technical proposals should contain the following documents and information:
1. The Technical Proposal Submission Sheet in this Part;

2. A brief description of the methodology for performing the services;
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A workplan, showing the inputs of all key staff.
4. CVsof key staff;

5. A summary of your experience in similar assignments, together with the names and
contact details of persons connected with these assignments who will provide references;

6. A proven track record of having conducted similar training's and assignments with at least
three (3) reference letters which must be included to show evidence of this.

7. The team leader should be a Labor consultant possessing knowledge of Labor legislation
in Zimbabwe and must have at least five (5) years overall experience as a labor
consultant.

8. Minimum qualifications for the consultants should be a relevant First Degree in any
Social Science, Business Administration or Legal degree.

Preparation of Financial Proposals:

Financial proposals should contain the following documents and information:
1. the Financial Proposal Submission Sheet in this Part;

2. the Breakdown of Contract Price form in this Part, showing all costs for the assignment,
broken down into fees and reimbursable costs;

Basis of Pricing and Payment:
The contract will be a lump sum contract.
Payments will be made on the following basis:

The contract price must be a fixed total lump sum, including all costs required to carry out the
Services. The Breakdown of Contract Price may be used only for evaluation purposes and to
determine the price for any additional services agreed.

Clarification of the request for proposals document may be requested in writing by any Consultant
up to 24 December 2021 and should be sent to

DIRECTOR PROCUREMENT

ZIMBABWE REVENUE AUTHORITY

10™ FLOOR ZB CENTRE

CNR KWAME NKRUMAH AVENUE AND FIRST STREET

HARARE o —
ZIMBABWE
Responses to queries will be made in writing to all prospective bidders by 28 December 2021. W,
Validity of Proposals:

The minimum period for which the Consultant’s proposal must remain valid is 60 days lmm the
deadline for submission of proposals. N
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Sealing and marking of Proposals:

The technical and financial proposals should be sealed in separate envelopes, both clearly marked
with the Procurement Reference Number above, the Consultant’s name. the name of the Procuring
Entity and either “Technical Proposal” or “Financial Proposal™ as appropriate.

Both envelopes should be enclosed in a single outer envelope, clearly marked with the Procurement
Reference Number above, the Consuitant’s name and the name of the Procuring Entity. All the two
(2) envelopes should be sealed in such a manner that opening and resealing cannot be achieved
undetected. The single outer envelope (containing both the Financial and Technical bid) making a
single submission. Bids should be submitted in triplicate (3), with one (1) Original Copy marked
ORIGINAL and two (2) copies each marked COPY. All three (3) copies should be in sealed
envelopes clearly marking the details of tender and should be deposited in a tender box situated at

the below stated address. In the event of a discrepancey between the original and the copy the
original will prevail.

Submission of Proposals:

Proposals should be submitted to the address below, no later than the date and time of the deadline
below. L.ate proposals will be rejected. The Procuring Entity reserves the right to extend the
proposal submission deadline but will notify all consultants invited to submit proposals of the
amended proposal submission deadline

Date for Submission: 04 January 2022

Time of Submission 10:00am.

Address for submission:  ZIMBABWE REVENUE AUTHORITY
10™ FLOOR ZB CENTRE

CNR KWAME NKRUMAH AVENUE AND FIRST
STREET

HARARE
ZIMBABWE

Means of acceptance:

Bids in sealed envelopes shall be deposited at the above stated address. All bidders shall record
their bids in the tender submission register situated thereto in the format prescribed in the register,

Opening of Proposals:

The technical proposals will be opened in public immediately following the deadline foue .
submission. Financial proposals will be kept unopened and the evaluation commlireL will.Haye nu
access to financial information until the technical evaluation is concluded. [, 1 ’

Financial proposals of rejected bids will be returned unopened. Financial proposals for aceepted
bids will be opened in public on the date specified in the notice of results for the chhmml
evaluation.

-
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Withdrawal, amendment or modification of Proposals:

A Consultant may withdraw, substitute. or modify its Proposals after it has been submitted by
sending a written notice, duly signed by an authorized representative. However, no Proposal may
be withdrawn, substituted, or modified in the interval between the deadline for submission of
Proposals and the expiration of the period of proposal validity specified by the Consultant or any
extension thereof.

Evaluation of Proposals:

The evaluation of proposals will use the Quality and Cost Based selection evaluation methodology
as detailed below:

Quality and Cost Based Selection (QCBS):

1. Preliminary examination to confirm that all documents required have been provided, to
confirm the eligibility of consultants and to confirm that the Consultant has accepted all terms
and conditions without material deviation or resetvation;

Technical evaluation to assess the technical quality of proposals against the criteria below. to

determine the technical score for each proposal and to determine which proposals reach the

minimum technical score given below; and

3. Financial evaluation to determine the financial score of each proposal, to weight the technical
and financial scores and to determine the total score of each proposal.

t

Proposals failing any stage will be eliminated and not considered in subsequent stages.
Technical Evaluation Criteria:
Submitted proposals shall be evaluated and awarded by using the technically qualified with the

lowest priced approach. Technical proposals shall comprise 80% while the Financial evaluation
will comprise 20% of the final score.

Below is a breakdown of the scores of the Technical proposals out of 100points which shall be=sr==—___
deduced to 80% of the final result. P

Proposals will be awarded scores out of the maximum number of points indicated below for bach of
the following criteria: : !

Relevant Experience |40] points SN
Key Personnel [30] points
Proposed Methodology [30] points

Total: 100 points

The minimum technical qualifying score required to pass the technical evaluation is 80points out of
the 100 points indicated in the table above.

Financial Criteria:

Financial scores will be determined by awarding 100 points to the lowest priced proposal and
giving all other proposals a score which is proportionate to this.

Total scores will be determined using a weighting of 80% for technical proposals and a weighting
of 20% for financial proposal.
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Currency:
Proposals must be priced in both United States Dollars (US$) and Zimbabwean Dollars ((ZW$).

Payment will be made in Zimbabwean Dollars (ZW$) using the prevailing exchange rates published
by the Reserve Bank of Zimbabwe (RBZ) in line with SI 185 of 2020. The United States Dollar
(US$) price shall be used as the basis of any future price increases in the event of RBZ rate
movement.

Recommendation for Award:

The proposal with the highest score will be recommended for award of contract, subject to any
negotiations required.

Award of contract:

Award of contract will be by placement of a contract in accordance with Part 3 of this Request For
Proposals. The proposed award of contract will be by issue of a Notification of Contract Award in
terms of section 55 of the Act which will be effective until signature of the contract documents in
accordance with Part 3: Contract. Unsuccessful Consultants will receive the Notification of
Contract Award and, if they consider they have suffered prejudice from the process, they may,
within 14 days of receiving this Notification, submit to the Procuring Entlty a Challenge in terms of
section 73 of the Act, subject to payment of the applicable fee set out in section 44 of and the Third
Schedule to the Regulations.

The contract will only be valid subject to payment of annual contract administration fees in line
with Part V of the Fifth Schedule to the Regulations.

Right to Reject:
The Procuring Entity reserves the right to accept or reject any proposal or to cancel the
procurement process and reject all proposals at any time prior to contract award.

Corrupt Practices:

The Government of Zimbabwe requires that Procuring Entities, as well as Consultants, observe the
highest standard of ethics during the procurement and execution of contracts. In pursuit of this
policy:

1. the Procuring Entity will reject a recommendation for award if it determines that the Consultant
recommended for award has, directly or through an agent. engaged in corrupt. fraudulent,
collusive, coercive or obstructive practices in competing for the Contract or been declared
ineligible to be awarded a procurement contract under section 99 of the Act; a definition of
these terms is found in clause 1.9 of the GCC;

2. the Authority may under Section 72 (6) of the Act impose the debarment sanctions under
section 74(1) of the Regulations;

3. inaccordance with section 42 of the Regulations, submission of a bidewitl" Eé'ﬁeelmd to be an
undertaking on behalf of the Consultant to accept the responSLbllmes deqci"rbmi w1 u.taut«. l.1of
the GCC; and (> O\

L' “ -
4. Any conflict of interest on the part of the Consultant must be declagedy, " N \-.‘_
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Declaration by the Accounting Officer

[ declare that the procurement is based on neutral and fair technical requirements and the
Consultant’s qualifications.

of s

Signature
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Technical Proposal Submission Sheet

{Nate to Consuliants: Complete this form with all the requesied details and submit it as the first
page of your technical proposal, with the documents requested in Part [ attached, Ensure that your
proposal is authorised in the signature block below. A signature and authorisation on this form
will confirm that the terms and conditions of this RFP prevail over any attachments. If your
proposal is not authorised, it may be rejected.

In case the Consultant is a Joint Venture (JV), the Bid must be signed by an authorized
representative of the JV on behalf of the JV, and so as to be legally bindifg on_allthe-menbers as
evidenced by a power of attorney signed by their legally authorized repesefatives. P S,

| ¢ ok |

{ - N>
Procurement Reference Number: %, A
Subject of Procurement:

Name of Consultant:

Consultant’s Reference Number:

Date of Technical Proposal:

We offer to provide the services described in the Statement of Requirements, in accordance with

the terms and conditions stated in your Request for Proposals referenced above.

We confirm that we are eligible to participate in public procurement and meet the eligibility criteria
specified in Part 1: Proposal Procedures of your Request for Proposals.

The validity period of our proposal is:.. ...days from the date of the submission.

We submit on the attached Appendices the evidence to demonstrate our suitability to perform the
required services:

Appendix A: Methodology and Work Plan;
Appendix B: Experience and Qualifications.

We understand that the proposals in these Appendices, if approved or as amended, will be included
in the Contract Appendices and shall form a contractual commitment.

We enclose a separately sealed financial proposal.

We declare that we are not debarred from bidding and that the documents we submit are true and
correct.

Technical Proposal Authorised By:

o

| Signed e INAIE!  ooevvenenisnrnrnrarssrcaesaearasiens
|

I :

l In capacity oft  .oooiii e Date:  ..cooiviriinieiainian (DD/MM/YY)
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Duly authorised for and on behalf of:
TTTOE. B 4 S B O e O O N PPN
AQATeRS: & i i s o e vuaahe e tassasaasasabiinissisasseatdhoantiiotansiitacerssirianns
3“ Corporate Seal (where appropriate) > : ™\,
—_— — .—_-Jk‘_‘ = "T’ N 4\\-
0y oy : £y .
SN 5
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Financial Proposal Submission Sheet

{Note to Consultants: Complete this form with all the requested details and submit it as the first
page of your financial proposal, with the documents requested above attached. Ensure that your
proposal is authorised in the signature block below. A signature and authorisation on this form
will confirm that the terms and conditions of this RFP prevail over any attachments. If your
proposal is not authorised, it may be rejected. The total price of the proposal should be expressed
in a currency permitted in the SCC},
In case the Consultant is a Joint Venture (JV), the Bid must be signed bv an authorized
representative of the JV on behalf of the JV, and so as to be legally binding on all the members as
evidenced by a power of attorney signed by their legally authorized representatives.
Procurement Reference Number:
Subject of Procurement:
Name of Consultant:
Consultant’s Reference Number:
Date of Financial Proposal:
The total price of our proposal is: and . {insert currencies and
amounts}
We confirm that the rates quoted in our Financial Proposal are fixed and firm for the duration of the
validity period and will not be subject to revision or variation or adjustment.
Financial Proposal Authorised By:

Qigned® §$5 LE RS SR L 8L [T S N U S e S S

In capacityof: ...l Bage: .0k (DD/MAM/YY)

Duly authorised for and on behalf of:
IO B W A, 15 hoaeka T OO AU SN R MR S A S SRS
|

Gl loin B TRER T SR T SRR T S B N S S S T . SO S S S

.................................................................................................

Corporate Seal (where appropriate)

Page 12 of 32



REQUEST FOR PROPOSALS FOR THE SELECTION OF A
CONSULTANT TO CONDUCT WORKERS COMMITTEE~
REPRESENTATIVES TRAINING N

PROCUREMENT REFERENCE NO: ZIMRA DOMESTIC TENDER RFP 20/2021 APy 0y

"l

RETENDER 0 ¢

e — B

Page 13 0f 32



REQUEST FOR PROPOSALS FOR THE SELECTION OFA -
CONSULTANT TO CONDUCT WORKERS COMMITTEE "7~
REPRESENTATIVES TRAINING

PROCUREMENT REFERENCE NO: ZIMRA DOMESTIC TENDER RFP 2{){2021 s ]?0 N\

RETENDER

Summary of Costs e ELEITS

{Complete this form to summarise all the costs together from the breakdown of costs and submit it
as part of your financial proposal.

Costs

Item
[Indicate Currency]

Fees

. Reimbursable Costs

| VAT

| Total Cost of
| Financial Proposal !

1 The total cost must coincide with the sum in the Financial Proposal Submission Sheet.
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SOV N b, ™
. LR N e Py
P .

I> 1

i -

BREAKDOWN OF CONTRACT PRICE (FEES)

{Complete this form with details of all your costs and submit it as part of vour financial proposal.
Authorise the rates quoted in the signature block below. Where this is a lump sum contract, the
total price will be the contract price and the breakdown will be used only 1o determine the price of
any additional services. Where this is a time-based contruct. the breakdown will be used as the
cost estimates and payment will be made for the services actually performed and costs actually

incurred }

Currency of Costs:

FEES
Tt Unit
Name and Position of Personnel pw of | UnitRate Total Price
Quantity
Iaput
i i
{
|
|
|
|
Sub Total: 3
Breakdown of Contract Price Authorised By:
ﬁ — e ——
| Signed = 11071 (e o N SO TP
. Incapacityof: .. ...oooiiiiiiiiiein Date: . oEr ksl cbies (DD/MM/YY)

Duly authorised for and on behalf of:

.
| I T B oo i e ey N U T L O R S & S UL S S PP

T T 21 Sl 5 et B S S s D R (N, N SR

.....................
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Corporate Seal {(where appropriate)
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BREAKDOWN OF CONTRACT PRICE (REIMBURSABLES)

Currency of Costs:

REIMBURSABLE COSTS

:

Unit of 1 ¢rit Price Total Price

Description of Cost Quantity | oo cure |

Sub Total:

Breakdown of Contract Price Authorised By:

Signed e NAME:  oooereiieviiiintieiraiia i,

Incapacityoft ..o Date: ...cooooiiiiniiiiiianen, (DD/MM/YY)

Duly authorised for and on behalf of: B
1 7 i ’ ::' _a,._ L
[Fiim e i ﬁ

1 : ‘
bl . | =
IAddress: \% \ "
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.................................................................................................

' Corporate Seal (where appropriate)

Appendix A: Methodology and Work Plan /-' S h

{Describe the methodology and work plan you would proposa ro {;se ini;me ermg h’u A
requirements in the statement of requirements in Part 2.} )
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Appendix B: Experience and qualifications

{Provide background information about the consultancy firm that is bidding for the
Contract and of any other firm that is associated with this bid. State whether any of the
required services will be sub-contracted. Describe the experience of the firm in performing
similar consultancy Contracts, if so required by the instructions in Part I.

Name the key personnel who will perform the requirements under the Contract, their__
proposed period of engagement, including working hours and holidays, and deser u‘w thely
qualifications and experience in working on similar Contracts, distinguishing Bereen 2
foreign consultants and national (Zimbabwean) consultants. Describe any intended trawsfer

of knowledge to consultants and other personnel in Zimbabwe and how this trans fu will Be 7>

achieved.} b ‘7‘1

L
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al_‘t 3; Contract 3

=———= .

PART 2: STATEMENT OF REQUIREMENTS

A: Terms of Reference

(a) Background:

ZIMRA elected its workers committee for the 2021 and 2022 term of office. In order for
them to effectively execute their mandate the Authority procures the services of labour
consultants to capacitate them through training.

(b) Objectives:

o To enhance workers committee members understanding of their role so as to
contribute to workplace harmony and productivity improvement.

. To capacitate worker leaders on Labour law so that they are able to discharge their
duties effectively.

(c) Scope of the Services:

. The Consultant to conduct a two — day physical training for ZIMRA workers
committee at various centres in the country.

o Each training session is to last for a minimum of 8 hours per day.
(d) Place of Performance of the Services:
. Harare x 2 sessions (2 days).

. Kariba/Chirundu x 1 session (1 day)

. Bulawayo x 1 session (1 day)
. Masvingo x 2 sessions (2 day).
. Mutare x 1 session (1 day).

(e) Training (when appropriate, include any required transfer of knowledge):

. Introduction to worker leadership
. The roles of Workers Committee vs Union
. The works council, roles and procedure
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. The NEC, its constitution and role

. Basic Legislation for workers leaders

. Dispute resolution internal and external mechanisms

. The role of Labour officers — conciliation and Arbitration

. Collective job action, rights, limits and cases

. Discipline handling using the ZIMRA Code of Conduct.
. Individual and collective grievance resolution.

(e) Reports and deliverables required, reporting schedule and assignment time
schedule:

. The consultant is required to produce a detailed report with recommendations at the
end of the training program.

. Feedback should also be given to the Head Employee Relations during the training
sessions for any interventions.

(f) Data, local services, personnel, and facilities to be provided by the Procuring
Entity:

. The Authority will provide relevant information to the Consultant so that they
effectively execute the training. This includes the ZIMRA Code of conduct, information
relating to ZIMRA staff establishment and stations among others.

) The Authority will provide the training venue, accommodation and meals for the
Consultant (s).

B: Key Personnel
e The Consultant should have 10 years’ experience as a Labour Consultant.
e The Consultant must have at least three references for work of similar nature.

e The Consultant must possess the following academic and professional qualifications,
social sciences/business/law degree, Masters degree added advantage.
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Part 3} Contract

e e ——— e e e e === == =

0 .

PART 3: CONTRACT FOR CONSULTANTS’ SERVICES . |

\\ .

~—

Lump Sum Contract

between

[name of the Procuring Entity/

and

[name of the Consultani]

Dated:
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Part 3: Contract

Contract
This CONTRACT (hereinafter called “the Contract”) is made on the /day] day of the month of
[month], {vear], between, on the one hand, [full name and address of Procuring Entity]

(hereinafter called the “Procuring Entity”) and, on the other hand, [full name of Consultuni]
(hereinafter called the “Consultant™).

[Note: If the Consultant consist of more than one entity, the ahove should be partially amended 10
read as follows: *...(hereinafter called the “Procuring Entity”) and, on the other hand, a joint
venture/consortium/association consisting of the following entities, each of which will be jointly
and severally liable to the Procuring Entity for all the Consultant’s obligations under this Contract,

pamely, [name of Consultant] and [name of Consultant] (hereinafter called the “Consultant™).
WHEREAS

(a) the Procuring Entity has requested the Consultant to provide certain consulting
services as defined in this Contract (hereinafter called the “Services™);

(b) the Consuitant, having represented to the Procuring Entity that he has the required
professional skills, and personnel and technical resources, has agreed to provide the
Services on the terms and conditions set forth in this Contract:

(c) the Procuring Entity has secured budgeted funds towards the cost of the Services and
intends to apply a portion of the funding to eligible payments under this Contract, it
being understood that such payments will be subject, in all respects, to the terms and
conditions of the contract;

NOW THEREFORE the Parties hereby agree as follows:

l. The following documents (hereinafter calied “the Contract Documents™) attached hereto
shall be deemed to form an integral part of the Contract:

(@) The General Conditions of Contract;
(b) The Special Conditions of Contract;

(¢) The following Appendices: [Note: If any of these Appendices are nol used, the words
“Not Used" should be inserted below, next to the title of the Appendix]

Appendix A:  Methodology and Work Plan {This should be in accordance with
Section A of the Statement of Requirements; [Not used]

Appendix Bt Experience and Qualifications of Key Personnel {This should be in
accordance with Section B of the Statement of Requirements. } [Not used]

Appendix C: Cost Estimates [Not used]

Page 23 of 32




REQUEST FOR PROPOSALS FOR THE SELECTION OF A
CONSULTANT TO CONDUCT WORKERS COMMITTEE P —

REPRESENTATIVES TRAINING P ;;
PROCUREMENT REFERENCE NO: ZIMRA DOMESTIC TENDER RFP 20/20}1 "y,
RETENDER ) HEan

Part 3: Contract o - <2 f’,

A=t e = —_— ————— e —

This Contract shall prevail over the Contract Documents In the ey ent of any © :

discrepancy or inconsistency within the Contract Documents, then the doeuments
shall prevail in the order listed above.

2. The reciprocal rights and obligations of the Parties shall be as set forth in the Contract and
the Contract Documents, in particular:

(a) the Consultant shall carry out the Services in accordance with the provisions of the
Contract; and

(b) the Procuring Entity shall make payments to the Consultant in accordance with the
provisions of the Contract.

3. Irrespective of when the Contract is signed by the Parties, the Effective Date of the
Contract is the date referred to in clause 2.1 of the General Conditions of Contract. i.e. the

date of the Procuring Entity’s notice to the Consultant instructing the Consultant to
begin carrying out the Services.

IN WITNESS WHEREOQF, the Parties have caused the Contract to be signed in their respective
names.

For and on behalf of | fname of Procuring Entity]

Signed:

...[Authorized Represeniative]

Name:

In capacity as:

For and on behalf of | [full name of Consulting Company]

Signed:

...[Authorized Representative]

Name:

in capacity as:

v VRN AL RN

[Note: If the Consultant consists of more than one entity, all these entities should appear us
signatories, e.g., in the following manner: |

For and on behalf of each of the Members of the Consultants

Name of Member:
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Part 3: Contract _ -

v oo [Authorized Representative]
Name of signatory:

in capacity as:

Name of Member:

cvewen v oo [Auithorized Representative]
Name of signatory:

in capacity as:
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Part 3: Contract _ L - NN '-' e

General Conditions of Contract
Any resulting contract placed shall be subject to the General Conditions of Contract (GCC) for the

Procurement of Consultancy Services (copy available on the Authority’s website or on request)
except where modified by the Special Conditions below.

Special Conditions of Contract

The clause numbers given in the first column correspond with the relevant clause numbers of the
General Conditions of Contract.

GCC

Amendment or supplement to the General Conditions of Contract for Services
reference

1.4 The address for the Procuring Entity is:

ZIMBABWE REVENUE AUTHORITY |
10™ FLOOR ZB CENTRE

CNR KWAME NKRUMAH AVENUE AND FIRST STREET

HARARE

ZIMBABWE

Email; procurement@zimra.co.zw

The address for the Consultant is:

| {Consultant to provide contact details}

Email:

|15 The location for the performance of services are :

!
| . Harare x 2 sessions (2 days).
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GCC o el
Amendment or supplement to the General Conditions of Contract for Services
reference ‘
. Kariba/Chirundu
. Bulawayo
. Masvingo
. Mutare
‘i - S
1.6 The Member in Charge is {Consuitant to provide details}
1.7 The Authorized Representatives are:
For the Procuring Entity: [Insert name and telephone number]
For the Consultant: {insert name and relephone number}
[{f the Consultant consists of a joint venture/consortium/ association of more than
one entity, specify the entity that is authorised to act on behalf of the other entities
in exercising all the Consultant’s rights and obligations towards the Procuring
Entity under this Contract, including without limitation the receiving of
instructions and payments from the Procuring Entity. ]
|18 Taxes and duties: |
The Consultant, Sub-Consultants and Personnel shall pay all such indirect taxes. duties. !
fees and other impositions as are levied under the laws of Zimbabwe. [Amend if any tax| I
exemptions apply.]
1.10 Nationals of the following countries are ineligible for performance of this Contract .
Only Zimbabwean suppliers are eligible to bid for this procurement.
2.1 The effectiveness conditions are the following: [insert conditions]
[Note.: List here any conditions of effectiveness of the Contract, e.g., Procuring Entity’s [
approval of Consultant’s proposals for appointment of specified kev staff members, elc. "
If there are no effectiveness conditions, delete this and Clause SC 2.1 from the SC). ’
12.3 Latest time for commencement of services . 30 davs days after the Effective Date.
.‘ 2.4 The Contract shall expire after the completion af the contruct.
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Part 3: Contract

GCC
reference

Amendment or supplement to the General Conditions of Contract for Services

3.5

Insurance to be taken out by the Consultant.

The risks and the coverage shall be as follows:

{a)  Third Party motor vehicle liability insurance in respect of motor vehicles operated
in Zimbabwe by the Consultant or its Personnel or any Sub-Consultants or their
Personnel, with a minimum coverage of /insert amount and currency];

(b)  Third Party liability insurance, with a minimum coverage of /insert anount and

currency],

{¢} professional liability insurance, with a minimum coverage of [inserf amount and

currencyy.

(d) employer’s liability and workers’ compensation insurance in respect of the
Personnel of the Consultant and of any Sub-Consultants, in accordance with the
relevant laws of Zimbabwe, as well as, with respect to such Personnel. any such
life, health, accident. travel or other insurance as may be appropriate; and

(e) insurance against loss of or damage to (i) equipment purchased in whole or in part
with funds provided under this Contract, (ii) the Consultant’s property used in the
performance of the Services, and (iii) any documents prepared by the Consultant in

the performance of the Services.

[Note: Delete what is not applicable].

Consultant’s actions requiring the Procuring Entity’s prior approval: [State any
other actions for which the Procuring Entitv’s prior approval is reguired or state nowne. ]

Restrictions on the future use of documents and software prepared by the
Consultant: [A/] plans, drawings. specifications, designs. reports, other documents und
software prepared by the Consultant for the Procuring Entily under this Contract shall
become and remain the property of the Procuring Entity. State any additional
restrictions that shall apply to the future use of these documents and software. |

3.12

Contract Administration Fee: The Contract Administration Fee set out in Part V of the
Fifth Schedule to the Regulations is due upon the signing of the Contract and the

applicable Fee is ZWL$8 000.00

| 4.6

Resident Project Manager: [State whether a Resident Project Manager is required
and, if so, the period of residence and the terms and conditions of his residence in

Zimbabwe,

Assistance and exemptions: [Srate whether anyv exceptions are to be mude to the
provisions of GCC 5.1. and any additional assistance that will be p:m ided by the

Page 28 of 32




REQUEST FOR PROPOSALS FOR THE SELECTION OF A
CONSULTANT TO CONDUCT WORKERS COMMITTEE
REPRESENTATIVES TRAINING

PROCUREMENT REFERENCE NO: ZIMRA DOMESTIC TENDER RFP 20/2021 -
RETENDER

GCC

| reference

Amendment or supplement to the General Conditions of Contract for Services

5.6

e e S S ESS REEESE =SSR

| Procuring Entitv]

' Services, Facilities and Property of the Procuring Entity: /Siure the sorvices faciitios
wnd property that will be mude available free of charge to the Consudiasnt aind Personnel
during the period of performance of the Contract and how sohen they will be niade

| available.]

Counterpart Personnel: [Provide information about the professional and support
counterpart personnel that will be made availuble free of churge to support the work of
the Consultant, including any restrictions on dates or hours of work. ]

Contract Price: The contract price will be settled upon evaluation of tenders and
contract drafting between the supplier and the procuring entity.

Type of Contraet: Lump Sum contract.

6.6{a)

The following payment schedule shall apply:

Once off payment shall be made for the inputs provided reimbursuble costs incurred und
services rendered by the Consuliant, ugainst invoices supported by itemized statements
supporting documentation.

The Consultants Account(s): {Consultant to insert Bank Account details for paymeni}

Advance Payment: No advance payment will be made. There shall be no advance
payment. However, on extreme circumstances, after agreement by both parties. the
contractor must avail a bank guarantee of the amount equivalent from a registered bank..

| Payment period: Payments shall be made within thirty (30) days from submission of a
| correct payment request. Failure of the Bidder to state Payment terms. the"procuring ™
| entity will assume the bidder’s acceptance of the payment terms. ol £

¥

5 Payment Documentation: The following documentation shall be uqmred 0 o
support request for payment:

(a) Overall reports on recommendutions to the workers conmitice.
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_Part 3 Contract

GCC .
Amendment or supplement to the General Conditions of Contract for Services
reference
 6.6(cl) Interest for late payment: [State whether interest will be paid at the ruate sei by the

Reserve hank of Zimbabwe for pavments that ave deluyed by more than fifieen dovy
hevoud the die dute. |

6.7 Price adjustments: The following price adjustiments are applicable,

No price adjustments should occur during the Bid Validity pgriad” When-price’s
adjustments become necessary during the course of contractiexécution. both parties
(ZIMRA and the supplier) should agree on the rate of price increase. T hl\ willbe umlui

by all necessary regulations and statutory instruments. ) ."»\ \ ¢
) W 2 R

L — — e SN~ —

r
r
L
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PART 1: PROPOSAL PROCEDURES

Appendices for Lump Sum Contracts

APPENDIX A — STATEMENT OF REQUIREMENTS

{Note: This Appendix will include the final Terms of Reference, including the methodology and
work plan, worked out by the Procuring Entity and the Consultant during technical negotiations,
dates for completion of various tasks, place of performance for different tasks, specific tasks to be
approved by Procuring Entity, reporting requirements, list format, frequency, and contents of
reports, persons to receive them, dates of submission, etc.].

APPENDIX B - KEY PERSONNEL AND SUB-CONSULTANTS

[Note: List.
Titles [and names, if already available], detailed job descriptions and mininwnrakfications of
Key Personnel to be assigned to work on the provision of consultancy servi€es, indieatiiewheher
foreign or Zimbabwean, number of days allocation and, for foreign persomiel] distinguish befiveen
home and field days allocated. |

Describe any intended transfer of knowledge to consultants and other personmel in Ziimbabwe and
how this transfer will be achieved)]. s

.
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PART 1: PROPOSAL PROCEDURES

APPENDIX C - BREAKDOWN OF CONTRACT PRICE

[Note: List here the elements of cost used to arrive at the breakdown of the lunp=sum price:
1 Daily/Monthly rates for Personnel (Key Personnel and othél: Persannel),
2 Reimbursable expenses. S

This appendix will exclusively be used for determining remuneration for ddciirmnul service A

e

Page 32 0f 32



